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Hire Agreements of Chichester Memorial Hall Trust ("the Hall") are subject to these Standard Terms 

and Conditions of Hire and any Special Conditions of Hire arising from the purpose of hire (hereafter 

jointly referred to as "Hall Conditions"). No exclusion of any term or condition can apply unless 

specifically granted in writing.

1 Understanding the Hall Conditions

The Hirer will ensure he and his assistants (see clause 2) have an understanding of the Hall Conditions in force.

2. Statement of purpose and supervision of hire

The Hirer has entered a clear and unambiguous statement of the purpose of hire on the booking form  before signing or provided any clarification necessary as an additional statement in writing to the Bookings Secretary/Caretaker. The Hirer undertakes to appoint a sufficient number of competent persons, aged 18 or over, to provide adequate supervision throughout the hiring by to ensure the provisions and stipulations referred to in the Hall Conditions and any applicable licences are complied with. See appendix 1.

3. The Hirer is responsible during the whole period of hire for making sure that :

• number of people using the hall is not more than that permitted (see appendix 2)

• use of premises namely the building, its fabric and contents, its access, and surrounding land),

 is fully supervised to keep those premises safe from damage or change of any sort

• a fully charged mobile phone is available for use in an emergency.

• behaviour of all persons, whatever their capacity, using the premises, remains under control

• car parking arrangements are controlled to avoid obstruction of the highway or access road

• no excessive noise occurs during the hire

• a minimum of noise is made by any person on arrival or departure particularly late at night or early 

morning

• any electrical appliances brought onto the premises for use shall be certified safe and in good working order and used in a safe manner, using residual current circuit breakers where appropriate.

4. The Hirer is responsible during the whole period of hire for making sure that :

• the premises are NOT sub- hired or use for any purpose other than that described in the hire 

agreement

• the premises are NOT used by the hirer or anyone else for any unlawful purpose or in any unlawful way

• NO birds or animals, except guide dogs, are brought in the building, without written permission of 

the Hall

• NO animals whatsoever enter the kitchen or kitchenette at any time

• Nothing that may endanger the premises is allowed to be brought onto the premises

• NO action is allowed that may render any insurance cover for the premises invalid

• NO DRUGS are allowed on the premises and there is NO SMOKING in the building

• NO L P Gas appliances or highly flammable substances are brought onto the premises
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5. The Hirer is responsible at the end of the hire for making sure that :

• everything is left clean and tidy with rubbish removed

• all equipment, chairs and tables have been returned to storage positions tidily,

• the premises are cleared of people, all lights switched off

• all doors and windows locked securely, unless the Hirer has been advised that a room or public area is in use by another continuing hire

6. Authority to supply alcohol or to provide public entertainment

NO alcohol may be supplied or consumed on the premises under any circumstances without the specific written authority of the Hall as granted by the Bookings Secretary/Caretaker under the Premises Licence. Performance of entertainment for the public also requires specific written authority by the Bookings Secretary/Caretaker.

The Hall may choose to require that the Hirer shall obtain a Temporary Event Licence at his own 

expense, but no Hirer may seek such a licence without the consent of the Hall.

7. Compliance with The Children Act of I989

The Hirer shall ensure that any activities for children under eight years of age comply with the 

provisions of The Children Act of I989 and relevant succeeding legislation. Any activity for all children must be operated in accordance with guidelines available for relevant activities, and only fit and proper persons have access to the children.

8. Compliance with other relevant legislation

The Hirer must in particular make sure that the users:

• do not contravene the law relating to gaming, betting, and lotteries

• comply with all conditions and regulations required by the Premises Licensing Act, particularly in 

connection with events which include public dancing or music, or stage plays, or films, or similar 

entertainment

• observe all relevant food health and hygiene legislation and regulations if preparing, serving or 

selling food

• comply with Fair Trading Laws if selling goods on the premises and any code of practice used in 

connection with such sales; In particular ensure that the total prices of all goods and services and the 

organiser's name and address are prominently displayed, and that any discounts offered are based only on Manufacturers' Recommended Retail Prices (See ACRE Village Hall Info' Sheet 34)

• do not contravene the Copyright Act

8. Prevention of Fly Posting

The Hirer shall The Hirer shall not carry out or permit fly posting or any other form of unauthorised advertisements for any event taking place at the premises, and shall indemnify and keep indemnified each member of the Hall’s Management Committee accordingly against all actions, claims and proceedings arising from any breach of this condition. Failure to observe this condition may lead to prosecution by the local authority.
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Appendix 1:

Capacity and Supervision

(a) There shall, in addition to the Hirer, be a minimum of 1 competent attendant on duty on the premises to assist people entering and leaving, none of whom shall be less than 18 years of age. If most of the audience is under 16, the number of attendants shall be not less than 4. All persons on duty shall have been instructed as to their essential responsibilities in the event of fire or other emergencies, including attention to disabled persons, the location and use of the fire fighting equipment available, how to call the Fire Brigade and evacuation procedure. The number of attendants on duty must be and not less than: two adult attendants for up to 100 persons three adult attendants for more than 100 persons. Additional attendants are required if the audience is mostly under 16, or if there are many disabled people present.

(b) As per Indoor Public Entertainment License No. 009 issued by Shepway District Council the number of people on the premises shall not exceed 118 for dancing, or 160 closely seated or 80 seated at tables, or 53 dancing/seated at tables.
Appendix 2:

Maximum Occupancy Figures

Theatre style close seating 160 Dancing 118

Seated at tables 80 

Dancing plus tables 53

Our Music license permits use during the following times:

Mondays to Fridays 09.00 hrs - 23.30 hrs

Saturdays 09.00 hrs - 23.45 hrs

Closed Christmas Day & Good Friday
